TOWN OF BERGEN FACILITIES - CLEANING SERVICE SPECS

BID SPECS

TOWN OF BERGEN

Contract Period: January 01, 2016 - December 31, 2016


The Town of Bergen, New York, hereinafter referred to as the “Town” requests bids for cleaning services of the following Town buildings: 

SPECIFIC BUILDING CLEANING REQUIREMENTS
Locations – 
10 Hunter St


13 S. Lake Ave.



15 S. Lake Ave.

· Empty all waste paper receptacles and take trash to designated spot weekly

· Clean and sanitize drinking fountains/water coolers using disinfectant spray weekly

· Spot clean entry and office doors, frames, walls and switches with disinfectant spray weekly

· Vacuum Town Clerk’s office and entry runners – weekly

· Dust mop tile floors and wet mop weekly

· Clean and polish all dispensers, mirrors and fixtures weekly

· Restock paper towels, toilet tissue and hand soap as needed

· Clean and disinfect wash basins, toilet bowls, urinals and counter tops using disinfectant spray weekly

· Mop and disinfect bathroom – twice weekly

· Mop and disinfect judges corridor flooring weekly

· Clean bathroom stall doors and dividers weekly

· Dust all high and low vertical surfaces and corners not cleaned in the course of normal dusting

· Wipe all internal partition glass free of smudges and fingerprints using disinfectant spray

· General cleaning of furniture as needed 

· Wipe other furniture using disinfectant spray

· Dust blinds, sills, jams, light fixtures, molding, ceiling vents and pictures

· Clean inside and outside windows (weather permitting)

If an unusual situation occurs that requires assistance and staff notifies you, you need to response.

I have read and fully understand this document (containing of three pages). Furthermore, I understand that should I have any future questions regarding this document, I am to address those questions with the town supervisor. 

____________________________________


_____/_____/_____



(signature)




           (date)

GENERAL REQUIREMENTS

1. The bidder must include with their bid a completely executed waiver of immunity and certificate of non-collusion in order for their bid to be considered. 

2. The successful bidder must provide a certificate of liability insurance of at least $1,000,000.00 naming the Town as an additional insured.

3. All bids must be presented on the forms provided by the Town with all blank spaces filled in with ink.

4. Bids will be accepted until 3:00 pm, Monday, November 16, 2015 by the Bergen Town Clerk, 10 Hunter St. PO Box 249, Bergen, NY 14416-0249 at which time they will be opened and read aloud.

5. The bidder must certify, by signature upon his/her bid submission, that he/she is a duly authorized representative of the company or corporation and keeps in effect during the contract period any and all necessary local, state, and federal permits and/or licenses to perform the services specified in this bid request.

6. The Town of Bergen reserves the right to terminate the contract unilaterally and immediately by written notification.

7. Bids must be contained in a sealed envelope clearly marked “Bids for Building Cleaning Services” with the bidder’s name and address on the envelope. Any bids submitted after the designated time and place will be returned to the bidder unopened. 

8. Bid award will be to the lowest responsible bidder meeting the specifications and being deemed in the best interest of the Town.

9. The successful bidder must be able to commence service on January 01, 2016 as deemed necessary by conditions present at each location.

10. Failure to comply with conditions herein will constitute reason to declare the bid informal.

11. The Bergen Town Board reserves the right to reject any or all bids and waive any informalities. The Town board is the sole decider of which bid is in the best interest of the Town.

12. The successful bidder shall bill the town monthly after completion of the first month’s service with the submission of an approved Town voucher. Payment will be made within thirty days of billing. 

13. The successful bidder must pay the prevailing wage pursuant to the appropriate sections of the New York State Labor Law.
14. Contractor will be responsible for supplying all cleaning and disinfectant supplies. 

15. The Town will be responsible for all paper products and hand soap for the bathrooms.

TOWN OF BERGEN – BUILDINGS CLEAN SERVICE BID FORM
ITEM 1. Complete Building Cleaning Services Bergen Town Offices and Court Facilities, 10 Hunter St. Bergen, NY 14416, per specific requirements.

Total Bid: January 01, 2016-December 31, 2016                      $_______________ total  

ITEM 2.  Complete Building Cleaning Services Town of Bergen Building #1 (Library, Meeting Room, Bathrooms & Kitchen), 13 South Lake St. Bergen, NY 14416, per specific requirements.

Total Bid: January 01, 2016-December 31, 2016

$_______________ total 

ITEM 3.  Complete Building Cleaning Services Town of Bergen Building #2  (Historian Building) 15 South Lake St., Bergen, NY 14416, per specific requirements.

Total Bid: January 01, 2016-December 31, 2016

$_______________ total 

Note any exceptions to specifications: 

______________________________________________________________________________

______________________________________________________________________________    No additional charges to be accepted unless explained fully with the bids

__________________________________    ______________________________________

        Company Name
                                                                    Street Address
    ____________________________________   __________________________________________

              Telephone 
                                                                              City, State, Zip

    ____________________________________           ___________________________

              Signature of Authorized Representative
     Date

